Hilltop Chapel Family Life Center

Fee Schedule

Effective 1/1/10
Building Usage Rate:

$250.00 for 8 hrs.

Payable to Hilltop Chapel

Time includes setup and cleanup
$125.00 for 4 hrs.

Payable to Hilltop Chapel
· This fee is required one month prior to event date.  Time shown includes setup and cleanup which cannot extend beyond the allotted time.

Additional Time:


$  50.00 per hr.

Payable to Hilltop Chapel
· Additional fee begins when original agreed time ends.  No dividing or paying for increments.  A flat $50 fee is for any amount of time up to one hour over the allotted time.
· This will be subtracted from the rental deposit

Building Supervisor:


$  25.00


Payable to Building Supervisor 


This fee is required on the day of the event, prior to the beginning of the activity.

Building Deposit:


$100.00


Payable to Hilltop Chapel
· Deposit must be received to hold date for your event.  We recommend that you submit the deposit as soon as possible to lock in your date.  NO DATES WILL BE HELD WITHOUT DEPOSIT.

· Your deposit will be returned if the building is left clean and in the same condition as you found it.  This includes:

· Remove all decorations
· Vacuum

· Empty wastebaskets and place all garbage in the dumpster

· No chairs on tables

· Replace everything as close as possible to the way you found it

· Pick up cigarette butts outside

 Event Insurance:


$???



Your Insurance Provider

This is to be obtained for renter’s purposes and security only.  This is for protection at your event that you


will be responsible for beyond basic coverage provided by Hilltop Chapel Bible Methodist Church.  You may


feel this is not needed and if so you do at your own risk.  By signing this agreement you accept responsibility


and release Hilltop Chapel from claims due to negligence on your part.
Returned Check Fee:

$35 per check


Payable to Hilltop Chapel

We will aggressively pursue legal action in regards to all returned checks.

Refunds:  No refunds will be given.  Hilltop Chapel will work with you to reschedule a date if possible.

Building Restrictions:

· No alcohol or tobacco is permitted inside the building

· Animals of any kind are not permitted inside the building

I have read the above financial policy and agree to its terms and conditions.  By signing I agree to pay the listed fees, and understand all of my obligations as well as Hilltop Chapel Family Life Center or its agent’s responsibilities.

Event date ___________________________________

___________________________________

Hours of usage _______________________________

Renting Party

Type of event ________________________________






Contact person________________________________

___________________________________

Phone
_____________________________________

Building Supervisor











Hilltop Chapel Family Life Center
